
Cor,tacoeaHo

r peAqe:,aren u n podlcorc:n oro
KOI\,It,ITCTA

H.f. Jlyxaru

foAa

z.z.
J.J.

YreepxgeHo
peueHheM neAafofr4qecKofo coBeTa

J\e I 0.08.2019 r. i

IIoIo
o AoKyMeHTarluor{HoM o6ecn

L O6urae rrolro?lteHrrrl

Claeea l

i,l

l.l. flo,roxeHae o AoKVMeHTarlnoHHoM o6ecne.{eufiu IeqrerbHocrz lnrlo:rrr
rlonforoBneHo c rleJrblo coBepueHcrBoBaHr4.s AoKyMeHrarrr4 oHHoro o6ecneqen 

^o 
ynp^nLr",

IxKonofr rlyreM IIoBbIUreHHr o$rfercruBHocrr.r rexHoJroruu pa6orlr c AoKyMeHTa';au. flo,roxenne
ycraHaBnr4Baer o6nlue rpe6oeauul x pa6ore c opraHa3arlrroHHo pacnoprarrrorbH[,rMrI
AoKyMeHraMr4 Ha ocHoBe fOCT P 6.30-97. ] |

1,2. llolorxesze o roKyMeHrauHoHHoM o6ecneqesuu AesreJr;Hocr.l{ trrrKoJILr
ycraHaBnliBaer nopflAoK npueMa, yllera, noAforoBKli, ocfopureHrtfl, pa3MHo)KeHr", no"tfono
IICTIOJIHCHAq, XPAHEHI{g. Z VEDOIIL3OBAHI4g AOKYMEHTOB. I

1.3. floloxeuze o AoKyMeHTaTILIoHHoM o6ecne.reHraH Ae.qre,[bHocru rrrxojrbr
pacnpocrpaHfl.eres, KaK Ha rpaAurlrioHHoe Aenonpor43BolcrBo, raK r.r Ha opfaHH3aur4lo pa6orr,r c
AoKyMeHTaMa, co3AaBaeN{bIMIr cpencrBaMn BbrqHcnr4 Teltgoii TexH14 K14. KovnsrcrepHbre
TexHoJlofv tz o6pa6orxz 4orcyveuruofi rzucpopnrauzz Aon)riHbr orBeqarb rpe6onaHuqnl
flolox<ena.g o AoKyMeHTalliroHHona o6ecrte.{eHnr4 reflTelIbHOcrli [rr(or,Ibr.

1.4. OreercreeHHocrb :a pa6o'ry c AoKVMeHraMr4 Bo3J,raraerc.s Ha 3aMecrlzle,rei
pyKoBoAIireJ'Ls ro yve6uorZ u Bocnvlale-lusoir pa6ore, aAN{t4Hr4crparr4BHo - xosqficrBesHofi
pa6ore, ceKperaps - MarulrHacrr(y B coorBercrBr4H c rdx Aon)rffocrHr,rMlr o6rr:aHuocrfl,Mr:.

II. {orcynreHraqlrn

1.1. lerrelr,uocrl utKor'rbr o6ecnequeaercfl cucrenaofi

TI,I IIIKOJIbI

83ar4MOCBf,3aHHblx
lj

cMeTbr 3aTpaT u
ypoKoB, orrreTbr tro

ynpaBneHqecxax AoKyMeHToB, coc'raBJ'rrrroulr4x efo roKyMeHTarlI,IoHHVro 6a:v.
cocrae AoKyM eHraquo uHofi 6iu sr o npe4e,[qercs py r(oBorrzreJreM [rKoJrbr,
B urxo,re

I{3AarcTctl: npl'{Ka3LI, HHcTpyKr{I'{H, npoToKonbI, rIo,To}I(eHI,tq, aKT6I,
pacxoAoB, rrrrarHoe pacfrvcaHrle, rapucpaxarluoHusrft cfrr4coK, pacfrrrcaHlre
ycTaHoBneHHbrM QopMaM ;

cocraBrqx)Tcq: aHaJllr3br H uaubr pa6or, AofoBopbr;
BeAyrcr: )I{ypHanbl, ,[Hr]Hbre KaprorrKa pa6orHzxoe, J.rHLIFIbre
pa6oruuxoB, IIepctleKTL{BHO-KaneHAapHbre IIraHbr. cocraB,Tr er nacn o pr.

III. flpann,ra rroAroloBrrr.r u o$opnrjreHun Aor(yMeH.foB

.qena neAafoil4qecKhx

co6,rnAaru np{sa.,ta,,I

1.1. [oxyrrenrnpo B aH ri e .leq rerb H o crtr rrrKoJTbI.

floryveHrI'rpoBarIHe AetrerTbrlocln u]Konbr 3aKjrK)rlaercl s cpuxcarlan Ha 6yvare rdn2 Apyrr{x
HocI4TeJiltx IIo ycTaHoBJ'ICHHbIN4 npaBh,laM VnpaB.leHqecKHX leficrezrT. T.e. B co3naHuu
ynpaBneHr{ecr(r4x lloKyMeHroB.

flpr.t noAroroBKe H ocl]opnl,reuun AoK),NreHroB . o4eryer
o6ecne.Izealorlue:

. roprrAr{r{ecKyro ct4ny Aor(yMeHroB,

. onepaTI4BHOe H Kar{ecTBeHI-tOe UX HCIIOnHeHI4e:



/

. IIOHCK I,OKYMCHTOB;

. Bo3Mox(Hocr6 o6pa6oruu
KaqecTBo AOKyN,TeHTOB KaK

2,2. E_rraHxra noKyMeHToB.
Ycrauae,rr4Baercq nBa o cHoBHrrx cpopvara 6,rauro g
E,ranru AoKyMeHToB AOn)KHLI Hlv,rel.b Iro,:lq: J,teBoe Lr

AOKYMCHTOB C NOMOtIIbK] Bsrrll4C.JIUTENbHOi,r TCXHHK],i.
Hcror{HHKoe ranQopnraquu.

AoKyMeHroe - ,A4 rz ,A5. 
,

Hri)r(Hee - He MeHee 20 nrlr, frpaBoe *
i

HCMeHee 10 trv, BepxHee - l5 uu.
Elaux Ior(yMeHTa Ao,T)KeH r{Merr)

91.
frpo.4o,luoe pacronolKeHr4e peKBH3rrroB no f.OCT 6.j0_

J.J. O$opnr,reur4e peKBH3r4roB jloKyrvr eHroB.
HaHnreHoeaH14e vrrpex.f eFr14rt _\ Ka3r,rBae

B IIOXHONT COOTBCTCTBhH C HA]4MCI IOBITI-I IIC
o 6 ru e o 6 p a': o B a r e n b H o e y q p e )r(if e H r4 e C p er H.rr.q

Cnpaeouurre AaHnr,re o MbOV CO
cnpanovuue AaHHbIe yl(a3blBarorct t'o,4 Har4N'reHoBaHueM yqpex,qeHlz.g Ha BHenHr{x 6ranxaxrzcxoArIIIHX AOr{yMeHTOB. KpOx.t e [pHt(a3oB.

Hanvenogallue BI4;let ,qoltvA'teH"ra ;ro,[x(Ho coo1BercrBoBart t(oMnel.eHuHH uIKo,,.IEI, araKll(e BI4'IIa\4 rfoKyMeHroB, npe.qyc\'rorpeHl'lbtN4 yCOPA (Yuu0nrtupoBarrHa, .r.r.ro
o p f aH H3 aUH OH H O -pac n opr JI 14 Tenb rr o r.1 :1 o x yv e u rau lr u ).

{arofi roKyMeHTa 'qBJTterct ,.ara ero no'JnvcaHr4fl HIrv yrBepxAeH Lrfl, A's frporoKona -Aara 3aceAaunr (npan.flTr.ir peu,euun). nnn a*-fa - 4ara co6urz.a.
lary aoxyMeHra o(lopvr,rrror apa6crcuvz rtrlrppavu B cne4vK)ulerZ noc,reAoBarenbHocrr4:

Aeul (4n1'Mt Irudlpavu)' veclu (aeyrrr uucfpavrui ron (qe'rsrprrvrr qufpalrr.r). HanpHvep:
05 uroul 20 I 5 ro,ra c.re{}e r o0opu,rnrs _ 05.06.20 I 5 r.3'3'5' 3aro'rouox K reKcr)/ ,fto,rllt(eH o-l'r)')r(arb ocHoeHor,i Bo,,poc. :arpouyrrri BAoKyMeHre' co.qepNaHlie AoKyx{ellra Bblpaxaercs B HeM rpopvoli flpeAnoxrrofo [are)Ka cnpeAnofoM <o>, <o6>. Kaslt'lrca\al4 3arolloBor( He Bbrlen.f,erct, nnflrerct c lponucHoi 6vKssr c[OIqepKZBaHpreM H Haqr,rrjaeTcr Cpa3)/ O,r. j]eBOfO ilOn'{ nUCTa

3.3.6. lloxyivesrsr. HanpaB,qre\4ble R BbrLUec.forrrqrje opfaHa3arlhr..r. noAnr.rcsrsaxlrcl
pyKoBoAl4l'e:leM, a B efo ol cyrcrBtle - nc[or'lHs]oLIIJ.{NI o6g:aFruocra pyr(oBo.lr.rre.qr. B cocraunolIllcH BXOntT l-tat4r{eHoBaHlle,qoit)riliocIti lto.flttlcblllarcLqefo,loK),4,{eHT, J'tLIqHa, ftoAIIl,ICS Idee pacurucppoBl(a c )/I(a3aHI4 eM I4HI,IITI4 anoB, a 3areM (raua.lur noJr)r(HocrHofo r,rt4 rra.B 

'1orc1'ueurax' rloAforoBreHltbjx xoNtuccaefi, yKa3blBalorcq He jIoJIx(HocrLr Bo111e4mlrx BHee nuu. awx o6gzaHFlocrr4 B cocraBe KoNrrJccrilr.
Eclz '{o'rxHocrHoe nl4uo- nor:Iill'tcb Koropofo 3aroroB.'reHa ria ,oK'MeHTe orcyrcrByer, ,TonoI(yMeHT noAI]ucblBaer 'flI4I-lo, HcrlonHt]ouee efo o6g:asuocru. flpn 3Tor\,r nao6-arroyKa3arb QaxruvecrcYrc .qo-irxsocrb JII'tqa. roilnucbrBarourefo :-(oK\.^4€HT. r.i ero sauu,rato. HeAonycKaerct IIon[[cLIBarb AoKyMeHTbI c [peAlofoNr (3a) ]r,l]n fipocraB]teHl{eN,r no"ol 

"apr[,NCPCN HAI{MCHOBAHI{EM IOJ'I)KHOCTH.
3.3.7. fleqars craBlrrc, Ha ror(vMeHTax. ylocroBepflIolilr4x [paBa .qoxx(HocrHbrx Jirr{u,cpzxczpyrorqr'rx rpaxr pacxoAoBalJrzl .,telre)r(rlbrx cpeACrB 14 N{arep,aJlb'brx uesHocrefi. a,TaK)KecIleqrlar.IbHO npelvcNroTpefrT]brx trptiBoBbI\,II,,I aKl.an,rrl- flle IlotrjtHct, oTBet.

.loirr(Ha or,rrr :ieepeHa rerrarbro (re1r6o rr.r rip.r,r-r.ii). 
ttt rru,llHUl' orBel.crBeHnoro: 'rnua

orrucx reqar' [pocraBn.serct ra] qro6r,r or-, He'3axBarbrBa,l HarzMeHoBaHIze non]KHocrrz.noonY,t:_1 
1a1uu0noBItl4 

llornlzcH .qo'r)t(HocrHoro irvrra, roAnHcbrBarourero AoKyMeHr.
HAN DH.\1CD:

!upexrop
N4BOy COLU,Hiq (r

f1e qat rs , Ilo-lnucs

I'
Pacurzcf poer<a

NOAIIHCH

3'3'8' oco6ln'r cnoco6ovl BlleileHL{t rtoKyx,{eFlra tBJrtrerctr ero yru.pr,o.nral
loxyu euru yrBeplKnarorc.s py Ko Borr4 TeneM rz nu ero 3 aMecrr.rrer,r eM.I
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fpz0u yrBep)KreHur o0opnnqrc rc.q
AoKyMeHTa cneAyroruana o6pa:onr:

v. Kourponr, ucrroJrHeHrrq AoKyMeHToB 
i

rl
5.1. Cpox zcuoJrHeHa.s AoKyMeHroB , l,

5'1'1' I-{enrro KoHTpont flBIlflercs' cBoeBpeMe'Hoe n KaqecrBeHHoe HcrronHerlaenopy'reHafi ' za$uxl\PoBaHHbIX B noKyMeHta*' no"iponlo rroAnexar Bce 3aperr-rcrpapoBaHHbre
trffitJ#. 

Konrponb I4cIIotIHeHrIt AoKyM.nru ,o.nu rae-tes, Ha yKa3aHHofo B pe3orTrrouapr
5,1.2, Cpoxz I4cIroJrHeHz, roKyMeHTa ucvnc''lorcc. R *ArrF'nonrr___. 

,' , '.rloAnr'rcaHrd{,T:::*i:T?.j:I_yr;;; 
r4rrLr eMoMeHra 

"J;;;H;lrapHbrx 
.{Hrx c yoyp'ra

orno"oi"t*"T': "'no"".'"i v.;;;;;;';";:i.""JT:il[:", a HrH u p"so
14 crorrHeH 

' ,."."rJil13i;,J".^a 
cpoK ,acro,,rHeHHr. 

noKyMeHra He yKasaH, oH noJrlKeH

,.*"""1ri"1.ffitff;?{poKa acnonHeHI4" oonrr."* rpor.3Bonr4rc, pyno"o^r,ii
5.1.5. {or<yl.reur cqtTaercfl

BbrlonHeHr4 s saainwn, upopa6orxa 
HbIM 14

[pocTaBnrerc.s oTMerKa o6-ptcno,r HeLrkrr, 
rto.qforo

r, l-toIIII4Cb irr4l|a, noArg

,ii j i,3.3.9. [pz ueo6xo4znrocrz oueHKr.r o6ocuonasHocra AoK_ , 
,I r i'"o'"[.l"#ff ff :ffi*T?;i:;xHil?..i'J;#*k;ffi T:::J.i:^iT;ili,u*'r.?fpa* cofracoBaHr" aonyt.Hra osopn,"o...n 

"r*" tT,Arrprcu AO
|"ffitrlt#rAoKyMeHra, , 

"ocrorr a3 c,roBa couacosaHo, yKa3aHH,
rr oArrn c u, p u. -, 6 pl:lT';? #^ir;' (n x'rro var H a't

flp" 
"n..un.r cofJ,racoBaHar4 X y" :' 

q^*^ n'^'j'I[u::'TJ;,J."J.",
nerrarblo. -"' ttqwwrcLtTt4t't (T'e' B 'qpyrux opraHnsaqnxx) nornlzc' sdBdpqerqr

it i'
iIV. flopqqorc npoxolrqeHrrfl AoKyMeHToB BHyrpu rurcorbr , I i 

'

Peracrpaqa'q AoKyMeHTa - Quxcaux.a Qarcra co3naH*q u.lrrf, nn^+rz----^___ , I ,

AoI{yMeHra nyreM rpocraBneH'n Ha HeM noo"onoJil*rr#Jr"r"e#;::, : ':XHI;ffi ffiff "#':Jffi ifr lff """*###run:*fl:i*;;#;";.;:X;,ooony,.n,.r
Perucrpaqzz rroArrexar u.. -i",i,i)i::::''111.

Ircronb3oB aHr4s. B "0"#r"* u.r,li"n 
AoI{yMeHrbI' rpe6yrorqae yqera, ,"noruqn , 

^
;;n I fuffi ga".'i ;** g**,';r*gpffi

{bxyveriru pefrrcrpupyrorc, (
co3naBaeMBre - B AeHr, vrBepxreH 

", ";ili^#;J:';l;#,ffi.;.",r;;1,.; 
' ' 

";1o",Peracrpaq ufl Lrcxo''u\rrx AOKyMeHToB ocyl ecrBr-qerc, ceKperapeM. ;i



VI. CocraereuueHoMeHKJrarypbtAeJl

.;";;;;;;;;;";la^_-___

; ";;;' ; ;;;ffi ; fi:il:ilffi '#1
pyKoBonLITeJrb vI ornercrRerrprrri ra anvrrh
i#:"#T.nfJ#,.#:"".:T::.3a apx'B yqp xAeHrr'^. rrpvr Qopnaupoaar' o.n",i#dffi;coonroAaTb cneAyrotrlr4e lrpaBr.rna :

. IIOMCIIIAT' B ACNO TON'KO AOKYMCHT'I B COOTBETCTBI4I,I C 3A.OIIOBKOMHoMeHKnaType Aen;


